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CITY OF CORK VOCATIONAL EDUCATION COMMITTEE

COISTE GAIRMOIDEACHAIS CHATHAIR CHORCAI

FIXED TERM/PURPOSE PRO-RATA PART-TIME 
TEACHING POSTS
Post Title:
MATHEMATICS
Class III Teacher – Job Description

[This job description is for general teaching applications]

Directly responsible to:
The Principal

1.
Liaison and co-operation.


The teacher will work in liaison contact and co-operation with 

· the Principal and management team  

· other members of staff

· the Chief Executive Officer and Administrative Staff of the City of Cork Vocational Education Committee

· staff of the Department of Education and Science, its support and advisory services

· organizations and networks relevant to the teacher’s specialism/subject

· Parents and the local community.

2.
Policy and Legal Framework.


The teacher will work within the framework of National Legislation including inter alia the following:

(a)
The Vocational Education Acts 1930 etc

(b)
The Vocational Education (Amendment) Act, 2001

(c)
The Education Act, 1998

(d)
The Education (Welfare) Act, 2000

(e)
Qualifications (Education and Training) Act, 1999

(f)
Teaching Council Act, 2001

(g)
The Education for Persons with Disabilities Bill, 2002.

(h)
Schools Policies and Guidelines on the Curriculum and School Organisation

(i)
Policies and procedures as adopted by City of Cork Vocational Education Committee.

(j)
Department of Education and Science Circular Letters, Policies and Guidelines on the Curriculum and School Organisation and Pay and Conditions

3.
Tasks and Duties.

Conditions of Service of a Class III Teacher as are determined by the regulations of the Department of Education and Science and in particular Memorandum V.7 and amending documentation together with Section 4 of the Education Act, 1998.

(i)
Planning:  To prepare courses, schemes of work and individual lessons appropriate to the needs, interests, experience and existing knowledge of the pupils in one’s class. To keep records of this planning and make them available to the Principal, VEC and Department of Education and Science personnel on request.

(ii)
Setting and supervising of pupils:   To teach a class or classes, sets, groups or individual pupils who are assigned by the Principal/CEO in accordance with the rules and regulations of the Department of Education and Science and in particular Memo V.7 and amending documentation.  To set appropriate tasks for pupils to be undertaken both at school and elsewhere.

(iii)
Marking and Recording:
  To mark and assess pupils work and to record their development progress and attainment both at school and elsewhere. To keep appropriate records of this work and make them available to the pupils Parents/Guardians, School Principal, VEC and Department of Education and Science personnel on request.  

(iv)       Discipline and relationships:  To maintain good order, discipline and respect for others among pupils to promote understanding of the school’s rules and values to safeguard health and safety and to develop relationships with and between pupils conducive to optimum learning.

(v)
Communication with parents:  To build and maintain co-operative relationships with parents and to communicate with them on pupils’ learning and progress, drawing attention to special skills and talents as well as to problems or difficulties.

(vi)
The Classroom:  To maintain an attractive and stimulating classroom environment and to contribute to displays in the school as a whole.

(vii)
Overall Policy and Review:  To take part in the school planning process of           policy and aims and in the revision formulation of guidelines.

(vii)
Reports:  To provide or contribute both oral and written assessments and references both at school and elsewhere relating to the development and learning or individual pupils and groups of pupils.

(ix)
Review:  To evaluate and review one’s own teaching methods, materials and schemes of work and to make changes as appropriate on an individual basis or in co-operation with the Principal and/or Inspectorate of the Department of Education and Science.

(x)
Professional Development:  To keep up to date with current educational thinking and practice both by study and attendance at Courses, Workshops and meetings.

(xi)
Outside the Classroom:  To participate in the life of the school outside the classroom by, for example, attending assemblies, registering the attendance of pupils and supervising pupils before and after school sessions.

 (xii)
Property:  To be responsible for the property or equipment of the Committee in charge, at any time, and to supervise the packing or unpacking of that equipment while it is being transported from one Center to another.

(xiii)
Lawful Orders:   To carryout the lawful orders of the Committee and of its Chief Executive Officer, and to fulfill the rules and requirements of the Minister for Education and Science.
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COISTE GAIRMOIDEACHAIS CHATHAIR CHORCAI
Person Specification –

[This Person Specification is for general teaching applications]

1.
Qualifications: MATHEMATICS
Essential:
Candidates must meet the general and special requirements as set out from time to time by the Teaching Council of Ireland for Teachers of Mathematics.  Further details are available on www.teachingcouncil.ie 

Important Note regarding Shortlisting:


Consideration for shortlisting for the post(s) as advertised will be on the following basis:  
(a)
on the Teaching Council’s list of Recognised Qualifications;

(b)
those with proof of current registration by the Teaching Council (a copy of proof must be forwarded to the Human Resources Department.  Please note that original evidence will be required should an offer of appointment be made) 
Note:  
It is essential that you attach all relevant Teaching Council correspondence pertaining to your qualifications, to your application, for the attention of the Human Resources Department. 

A completed list of ‘Qualifications Recognised by the Registration Council’ can be accessed on www.teachingcouncil.ie
Desirable:
Honours Degree/Other Teaching Subjects.

2.
Teaching Experience:


Essential:
To be capable of, and preferably have, a proven track record of 

teaching the advertised subject(s) to Leaving Certificate Honours Level. 


Desirable:
Proven track record in the subject area(s)/Experience in correcting 

Certificate Examinations.

3.
Membership of Organisation


Essential


Desirable:
Member of Subject Teachers Association

4.
Personal Achievements:


Essential:


Desirable:
Examples include – Student of the Year/Scholarships/Represented 

College/School.

5.
Educational Background:


Essential:



Desirable:
Good Second-Level Education high scores in the relevant Degree Subject(s).   
Achievement of Student Award for participation excellence.

6.
Contribution to the School:

Essential:
Some added value element as a contribution to the extra curricular life of school.

Desirable:
Organised Sports, choir, debates, trips.    Took responsibility for class year, club etc.

7.
Personal Attributes:

Essential:
Caring and Sensitive Person/Ability to communicate both orally and in writing/ High Expectations/Good Interpersonal Skills/Ability to empathise with others

8.
Class Management Skills:


Essential:
Ability to maintain order.  Regular Homework


Desirable:
Professional development through in-service and study

9.
Teaching ability:

Essential:
Proven track record as capable teacher with good learning and use of modern techniques – overheads/computer /tapes/powerpoint.


Desirable:
Wide range of experience with different attainment levels.  Good 

references.

10.
Motivation:

Essential:
Cope well with the day today tasks.  Sees the importance to students lives of good teaching and education.


Desirable:
Wishes to develop career beyond present position.

11.
Interests


Essential:


Desirable:
Sporting/Outdoor Activities/Cultural/Community Involvement.
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