CITY OF CORK VOCATIONAL EDUCATION COMMITTEE

COISTE GAIRMOIDEACHAIS CHATHAIR CHORCAI

	GUIDANCE NOTES FOR COMPLETION OF 

JOB APPLICATION FROM


GENERAL

Your application will be assessed on the information you submit on the official application form. Therefore, it is important that it is completed as fully and as comprehensively as possible.

Applicants who wish to be considered for more than one post, must complete a separate application form in respect of each post.

The application form must be either (a) typed or (b) completed in BLOCK CAPITALS using black ink (to facilitate copy quality).
An electronic version of the official application form is available by email on request to the Human Resources Department or is available to download on www.corkvec.ie
Take note of the closing date for the competition and make certain your application is submitted in plenty of time. LATE APPLICATIONS WILL NOT BE ACCEPTED.

Candidates who send their applications by post should use the correct value of postage stamps and allow sufficient time to ensure delivery not later than the latest time of acceptance. Claims that any application form has been lost or delayed in the post will not be considered, unless applicants have a Post Office Certificate of posting in support of such claims. When submitting your application form, you must forward all parts to the Human Resources Department, VEC Administrative Offices, 21 Lavitt’s Quay, Cork.
Please read the job specification very carefully. You must ensure that your application gives clear evidence of your knowledge, skills and experience. Please read the application form carefully. Your form should be written in a concise, well-organised and positive way. When completed, read through your application form carefully and check that each section has been filled in. Should short listing apply, only the information contained in the application form will be considered.

It is important that the qualifications set out in the application form are correct and can be verified as the original documentation will be sought should an offer of appointment be made. Any discrepancy will result in the offer of appointment being withdrawn.

City of Cork Vocational Education Committee is an Equal Opportunities Employer and welcomes applications from all the community. Our aim is to ensure that no job applicant or employee receives less favourable treatment on the grounds of racial origin, gender, marital status, family status, age, disability, religious beliefs, sexual orientation or membership of the travelling community. 
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