	Procedure Title: B9.4


	Learner Involvement

	Purpose:  to establish how learners contribute to Self Evaluation

	Staff Involved:  Principal, Course Directors, Subject Teachers, FETAC Co-ordinator, Study Advisors, VTOS Co-ordinator, Disability Officer, Quality Assurance Officer, Auxiliary Staff (office)

	Activities:
	Method(s)
	Who
	Evidence

	Direct Student Feedback
	Feedback forms from
· Students on completion of course

· Students who have left the course during the year
	Students

Course Management Team

Clerical/Admin
	Completed questionnaires

Analysis of responses

	End of Academic Year Reports
	Reports from staff annually providing feedback from interaction with students
	Course Director

Class Teacher

Study Adviser

Disability Officer
	Section in report

	Meeting with Student Representatives
	Schedule of meetings between Principal, Course Directors and Student Representatives
	Principal

Course Directors

Student Representatives
	Schedule of meetings

Minutes of Meetings

	Course/Department Meetings
	Meeting between Class Representatives and Class Teachers
	Student Representatives

Class Teachers

Other relevant parties if appropriate
	Schedule of Meetings

Minutes of Meetings

	

	Monitoring

	Monitor
	Frequency
	Monitoring Method(s)

	Quality Assurance Group
	Commencement and Completion of Academic Year
	Examination of documentation
Analysis of documentation


