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	Purpose:   Coordination of course assessments in respect of integration and scheduling, in a manner that facilitates students.Students have access to information relating to the assessment process.

	Staff Involved:  Examinations Officer, Course Directors, Subject Teachers

	Method(s) used to carry out this procedure
	Who does it
	Evidence generated by this procedure

	Course Meetings to refine and develop year-long programme, specifically to review assessments as per module criteria, with a view to optimum integration of assessment and best scheduling to assist student learning.
	Course Director, Subject Teachers


	Minutes of meeting/action plans/year plan/assessment schedule

	Ongoing, day by day, communication between course director and subject teacher to ensure class group and individual student needs in relation to assessment.
	Course Director, Subject Teachers
	Staff memo arising from initiative/minutes of course meetings

	Examinations (if undertaken as part of assessment) are designed as per module criteria and scheduled at the end of the year in  the optimum way.
	Examinations secretary, Course Director, Subject Teachers, Disability Officer
	Examination Schedule (including numerous drafts) and action plans relating to students with special needs

	Course Meetings to refine and develop year-long programme, specifically to review assessments as per module criteria, with a view to optimum integration of assessment and best scheduling to assist student learning.
	Course Director, Subject Teachers


	Minutes of meeting/action plans/year plan/assessment schedule

	Monitoring

	Monitor (Job Title)
	Frequency
	Monitoring Method(s)

	
	
	

	
	
	

	
	
	











B6 Fair & Consistent Assessment of Learners


