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	Purpose:  to describe the procedure to ensure that the physical premises/facilities are accessible and maintained in such a fashion as to ensure the health and safety of staff and learners.

	Staff Involved: Course Director, Head of Department, Head of Student Services and Health and Safety and P/D Principal.

	Method(s) used to carry out this procedure
	Who does it
	Evidence generated by this procedure

	Safety Statement
	Head of H&S and D Principal
	Completed Safety Statement

	Health & Safety Committee
	Head of H&S and D Principal
	Minutes/Action Plan of meetings

	Staff Safety Training
	Head of H&S
	Safety Training Records

	
	
	

	Monitoring

	Monitor (Job Title)
	Frequency
	Monitoring Method(s)

	Head of Student Services- H&S
	Once a Term
	Review of Documentation

	D Principal
	Annual
	Review of Documentation
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