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	Purpose:  This procedure describes how learners will contribute to a self-evaluation. 

	Staff Involved:  Principal, Deputy Principals, Course Directors, Subject Teachers, FETAC Coordinator, Student Counsellors, Study Advisors, VTOS Coordinator, Disability Officer, Quality Assurance Officer, Auxiliary Staff-office

	Activities
	Method(s) used to carry out this procedure
	Who does it
	Evidence generated by this procedure

	Student Representatives Meetings
	· Group meeting of all class representatives
	· Principal


	· Agenda

· Minutes of Meetings

	Course Meetings – student representatives
	· Course Meetings. Course management meetings with student representatives
	· Course Directors, 

· Subject Teachers

· Student representatives   

       (Class group representatives) 
	· Agenda

· Minutes of Meetings

	Annual Reports

· Study Advisors

· Student Counsellors

· Disability Officer 

· VTOS Coordinator
	· End of Session Reports-

      Student feedback


	· Study Advisors

· Student Counsellors 

· Disability Officer 

· VTOS Coordinator 

· Course Directors
	· Reports- sections on student 
     feedback



	Feedback 

- End of year student   

  survey 
	· Questionnaire sent to all students on completion of course.


	· Deputy Principal

· Course Management Team

· Auxiliary Staff -Office


	· Completed Questionnaires
· Analysis of Responses

	Monitoring

	Monitor (Job Title)
	Frequency
	Monitoring Method(s)

	· Quality Assurance 

       Management Group
	· Annually
	· Verification of reports and documentation.

· Evaluation of feedback
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