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	Procedure Title: B5.9
	Programme Review
	Version:  V1.1
	Date: February 2006

	Purpose:  This procedure describes how Programmes are reviewed at regular intervals to ensure their continued relevance

	Staff Involved:  Principal, Deputy Principals, Course Directors, Subject Teachers

	Activities
	Method(s) used to carry out this procedure
	Who does it
	Evidence generated by this procedure

	Annual Review of Programmes

Annual Course Report

 
	· Course Management Team Review Meeting

· Annual Course Report 
	· Course Management Team    

· Course Director


	· Minutes/Action Plan of Meeting

· Annual Course Report 

	
	· Learner Evaluation/Feedback 
	· Course Director

· Class Teachers
	· Learner Evaluation/Feedback Form 

	Senior Management Review of Programmes
	· Course Director/Senior Management Meeting 
	· Principal

· Deputy Principal

· Course Directors 

· Relevant Assistant Principal Post Holders
	· Minutes/Action Plan of Meeting

	
	· Annual Deputy Principal and Course Director Review Meeting
	· Deputy Principal

· Course Director


	· Minutes/Action Plan of Meeting

	

	Monitor (Job Title)
	Frequency
	Monitoring Method(s)

	Principal

Deputy Principal
	 

Annual 
	 

Review of Reports
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