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	Purpose:  This procedure describes how programmes will be checked and approval received from management prior to being submitted to FETAC for Validation.

	Staff Involved:  Principal, Deputy Principals, Course Directors, VEC

	Activities
	Method(s) used to carry out this procedure
	Who does it
	Evidence generated by this procedure

	Programme submitted for initial consideration by the College
	· Programme Identification Proposal Form submitted to the Principal
	· Course Director
	· Copy of Programme Identification Proposal Form 

	Programme submitted for consideration by VEC and Board of Management
	· Submit VEC FE Proposal to College Senior Management
	· College Management

· Course Director
	· VEC FE Proposal Form

	Board of Management approval 
	· Mme   Meeting of Board of Management 
	· Principal

· Board of Management
	· Agenda/Minutes of Meeting 

	VEC approval 
	· Principals’ Meeting

· VEC Meeting 
	· VEC
	· Minutes of Principals’ and VEC meetings 

	DOES Approval
	· Submission of Documentation to DOES FE Section 
	· College Management
	· Copy of Application

	Monitoring

	Monitor (Job Title)
	Frequency
	Monitoring Method(s)

	Senior Management


	Annually
	Review of Applications and Documentation
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