	Cork College of Commerce

	Procedure Title: B5.2
	Programme Design
	Version:  V1.1
	Date: February 2006

	Purpose:  To ensure that the programmes as designed are consistent with National and VEC/College guidelines and reflect the mission statement of the College.

	Staff Involved:  Deputy Principals, Course Directors, Subject Teachers, FETAC Coordinator, Quality Assurance Management Group

	Activities
	Method(s) used to carry out this procedure
	Who does it
	Evidence generated by this procedure

	Design of course
	· Consultative meetings 
	· Principal

· Deputy Principals

· Course Directors

· FETAC Co-ordinator

· Quality Assurance Management Group 
	· Minutes/Action Plan of Meetings 

	Course Specification
	· Course Management Meetings
	· Course Director

· Specialist Subject Teachers 
	· Guidelines developed for programme design

· Minutes of meetings



	Development of modules by specialist subject teachers 
	· Feedback from Specialist teachers 
	· Specialist teachers
	· Minutes of meetings 

· Draft module descriptors,



	Agreement on content of course
	· Meetings
	· Senior Management

· Course Director 


	· Record of Approval

· Final draft of modules descriptors Minutes of meeting 



	Monitoring

	Monitor (Job Title)
	Frequency
	Monitoring Method(s)

	Principal 

Deputy Principals

Course Directors

 
	Annually
	· Review of Documentation

· Course Director Meetings 
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